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CEIAG/Careers Outline Policy and Plan: 2019 - 2020 
 

Summary: 
 

• To provide Careers Education Information Advice and Guidance to all Year groups 7- 
11. 

• To promote Careers to all students using a combination of internal and external 
providers. 

• To promote the value of aspiring to and attending University. 
• To promote the value of aspiring to Careers via alternative pathways such as Post-16 

College study and employment opportunities, plus apprenticeships at all levels. 
 

Royton and School Careers Policy: Guiding Principles 
 

Royton and Crompton E-Act Academy is committed to providing students with multiple safe 
opportunities to encounter the world of work and careers pathways (Higher Education, 
employment, apprenticeships and degree apprenticeships) from Years 7 - 11. This is in line 
with our mission statement and core values and we strive to provide a caring, secure 
environment in which each pupil can discover and realise their own potential. 

 
 1. Introduction: 

 

Careers Education Information and Guidance (CEIAG) is statutory from Year 7 onwards and 
Royton and Crompton E-Act Academy embraces the stipulations of the Education Act 2011 
and other statutory guidelines from the Department for Education (DfE). As well as offering 
our own Careers Guidance, we will also be commissioners of external programmes of 
guidance from Years 7 - 11. The activities may take place on an individual or group basis, and 
may be face-to-face or at a distance (including help lines or web-based services). 

 
Furthermore, at Royton and Crompton E-Act Academy, we are committed to provide 
‘Outstanding’ CEIAG for all students. We recognise that some of our parents and students 
place emphasis on accessing Higher Education and we will continue to meet that need. All 
students are able to achieve but can only fulfil their potential if they understand themselves, 
their abilities and the possibilities available to them. 



2. Aims of CEIAG:  
 

• a) Self Development: Young people should be able to understand themselves and 
the influences on them. 

• b) Career Exploration: Young people should be able to investigate opportunities in 
learning and work. 

• c) Career Management: Young people should be able to make and adjust plans to 
manage change and transition. 

 
Policy Statement: 

 

Under the Technical and Further Education Act 2017 we ensure external education 
opportunities and training providers have access to our students. We facilitate this opportunity 
by: 

 
• Being open to all parties and accepting the variety of options which our students will 

all benefit to hear from. 
• Ensuring that appropriate level of access be granted whether by: a stand at our annual 

careers fair, assembly deliver or one to one/small group presentation. 
• The level of access is to be discussed with the external party to agree a conducive 

delivery of information to the student at an appropriate and safe time and place. 
 

Student Development: 
 

a) Self Development - Students should be able: 
 

• To assess their achievements, qualities and skills. 
• To present this information as appropriate. 
• To use this information for personal development. 
• To set career and learning targets. 
• To recognise and deal accordingly with influences on their attitudes, values and 

behaviour in relation to work. 
 

b) Career Exploration - Students should be able: 
 

• To understand the nature of work and attitudes towards it. 
• To use a variety of sources of careers information. 
• To use work experience to improve chances. 
• To understand employment trends. 

 
c) Career Management - Students should be able: 

 
• To use decision-making techniques. 
• To understand and use sources of help. 
• To make informed and appropriate choices at each stage of transition (Key Stage 3 - 

Key Stage 4, Key Stage 4 - Leaving School). 
• To make and manage changes as appropriate. 
• To understand job / learning applications and the requirements of interviews. 
• To understand rights and responsibilities in the workplace. 

 
3. Careers Education and Guidance  

 

Careers Education helps individuals to develop the skills, knowledge and understanding 
required to make appropriate choices, to manage transitions in learning and to move 
successfully into work. We have a dedicated Careers advisor (employed by Positive Steps), 
at our school four days a week, who works closely with our pupils, giving guidance on college 



applications, courses and apprenticeships. Careers Guidance and Education takes place 
mainly through work in lessons, external providers delivering on and off site and assemblies. 
Careers Guidance is a means of enabling individuals to apply the skills, knowledge and 
understanding they have learned to make appropriate decisions about learning and moving 
into work. It should be impartial, client centred and confidential. Careers Guidance takes place 
mainly through individual and group support. 

 
4. Professional Development 

 

All staff engage in appropriate CPD on a need basis. 
 

5. Equal Opportunities 
 

The Careers Department supports the academy Equal Opportunities Policy and endeavours 
to implement it in the following ways: - 

 
• Careful selection of posters and display material. 

 
• By encouraging all students to prepare to support themselves financially. 

 
• By encouraging students to consider all options including non-traditional careers/roles. 

 
• By avoiding the use of one gender and gender specific job titles, e.g. using she/he; 
son/daughter; waiter/waitress. 

 
• By offering as free a choice as possible for Work Experience. 

 
• By making every effort to give girls and boys equal opportunities to speak, offer opinions and 
answer questions in lessons. 

 
• By not arranging and by discouraging separate sex groups for group work. Equal access to 
information for all students of all abilities. 

 
We recognise that courses and employment are available and suitable for people of varying 
skills, abilities and personal qualities. We encourage students to consider these aspects when 
choosing work placements, F.E and H.E courses and employment. If a student does not have 
the academic ability for the career/course she/he has in mind, we try to help them to identify 
this and plan accordingly. We emphasise what they can do and the skills they do have. 

 
 

7. Parents 
 

Parents are entitled: 
• To have the opportunity to speak to CL Careers or the Careers Co-ordinator by 

telephone or by appointment 
 

• To have access to information around the E-ACT passport 
 

• To have access to information on Options at 13, at 16 and during Post- 16 Education 
via evening sessions. 

 
• To have information about Work Experience and the opportunity to discuss Work 

Experience issues 
 

• To access Careers information at all Parents Evenings 



OUTCOMES: 
 

Throughout all years at Royton and Crompton E-Act Academy, pupils will have at least one 
encounter with Employers and Employees. This will either be via external visits to workplaces, 
careers conferences, STEM initiatives/activities or initiatives within the school. 

 
-By the end of Year 7, pupils will have developed self-awareness: ability to describe their 
strengths and weaknesses, their preferences, be aware of a plethora of careers and the 
different routes that can be followed to achieve these. 

 
- By the end of Year 8, pupils will have been exposed to information around a wide range of 
careers and have an understanding of the importance of the range of skills required to be 
successful in their chosen field, completed a skills audit and have been involved in a mini 
enterprise activity. 

 
- By the end of Year 9, pupils will have interviews prior to choosing GCSE options. Parents 
and students are invited to attend a Year 9 Options Evening which includes careers guidance 
counsellors, to ensure that they are making informed decisions about their GCSE options. 

 
- By the end of Year 10, pupils will have visited several colleges and participated in Taster 
Sessions for a variety of courses, participated in mini Enterprise Activities, The Tenner 
Challenge, attended sessions by external speakers focussing on CV’s and interview skills. 
Some may have the opportunity to visit universities. 

 
- By the end of Year 11, pupils will have attended interviews with our Careers Advisor, 
attended sessions by external speakers focussing on different colleges/school, courses 
provided, apprenticeships. They will have the opportunity to be involved and participate in the 
National Citizenship Service. 

 
 
 

Overview of some key CEIAG events for 2020-21 
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Document provenance 

This policy was approved by Trustees as follows – 

Approver: Education Committee     Date of Approval: June 2020 

Executive Leadership Team (ELT) Owner:  

National Director of Education (NDE) 
Date of Review: June 2021 

Unless there are legislative or regulatory changes in the interim, this policy will be reviewed every year.  
Should no substantive changes be required at that point, the policy will move to the next review cycle. 

 

Purpose of this policy 

This policy sets our Trust-wide statement to ensure that each secondary academy provides Year 8 to 
Year 13 pupils with their entitlement to hear from a range of education and training providers about 
approved technical education qualifications and apprenticeships. 

Each academy will use this overarching policy statement to set out how external providers can work 
with our academies to have access to talk to and work with our Year 8 to Year 13 pupils. Each E-ACT 
secondary academy will publish their respective Provider Access Request access statements so that 
external providers know who to contact and how to work with our academies. 
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Provider Access Policy 
 

1. Introduction and purpose 
 
1.1. This policy statement sets out the Trust’s position in meeting our statutory duty and guides each 

academy in establishing their arrangements for managing access of providers to pupils for the 
purposes of giving them information about the provider’s education or training offer.  
 

2. Scope 
 
2.1. This policy applies to all E-ACT secondary academies and to any provider wishing to request 

access (See Appendix 1). 
 

3. Legislation and regulation 
 
3.1. This policy complies with our legal obligations under Section 42B1 of the Education Act 19972. 

 
3.2. Each secondary academy will publish on their academy website their Provider Access Request 

statement so that external providers know who to contact and how to work with our academies. 
On each academy website this will also be linked to detailed information about the careers’ 
education and guidance programme delivered by each academy for every eligible year group. 

 
4. Pupil entitlement 

 
4.1. E-ACT secondary academies must ensure that there is provision for different providers of 

approved technical education qualifications and apprenticeships to visit the academy and talk to 
all pupils in Years 8 to Year 13. We want E-ACT pupils to understand and learn about the many 
different qualifications and course available to them in pursuing a wide range of career routes 
and options for their futures. 
 

4.2. All pupils are entitled: 
 

▪ To find out about technical education qualifications and apprenticeships opportunities, as part 
of a careers education programme, providing information on the full range of education and 
training options available at each transition point. 

▪ To hear from a range of local providers about the opportunities they offer, including technical 
education and apprenticeships - through options evenings, talks, workshops, assemblies, 
group discussions and taster events. 

▪ To understand how to make applications for the full range of academic and technical courses. 
 

5. Management of Provider Access Requests 
 
5.1. A provider wishing to request access should contact the respective E-ACT academy directly. 

 
5.2. The Headteacher and senior leadership team will ensure that using the details set out in 

Appendix 1 and the academy Provider Access Request statement, that providers understand 
fully what is required and how to set out their request. 

                                                           

1 http://www.legislation.gov.uk/ukpga/2017/19/section/2 
2 http://www.legislation.gov.uk/ukpga/1997/44/section/42B 

http://www.legislation.gov.uk/ukpga/2017/19/section/2
http://www.legislation.gov.uk/ukpga/1997/44/section/42B
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5.3. To support Headteachers and senior leaders in the efficient and effective running of the 
academy, the Trust requests that contact with the academy is made as far ahead as possible, to 
give time for the academy to consider the access request and plan for a potential visit. 
 

5.4. The Trust wishes to encourage as many providers as possible to meet and work with our Year 8 
to Year 13 pupils and annually each academy will schedule events for pupils and parents, but as 
much advance notice as possible is very helpful. 

 
5.5. In considering requests, Headteachers, senior leaders and leaders for careers education will 

review: 
 

▪ How the request supports the programme of planned careers education and guidance for 
the targeted pupil group and the focus and appropriateness of proposed content; 

▪ How the timing of the request can be included in the schedule of events for other careers 
events, assemblies, visits by other providers and employers; 

▪ The timing of the request in relation to mock exams, final exams and moderation days, 
and other events already scheduled annually; 

▪ Whether this is a return visit to the academy by the provider and the overall quality and 
impact previous visits had for groups of pupils; 

▪ Availability of academy staff to support the visit; 
▪ The availability and appropriateness of the academy accommodation to meet the needs 

of the request. 
 

5.6. If a request cannot be accommodated by the academy, the academy will contact the provider 
and explain reasons why. If the request is suitable but the timing proposed is not practical within 
the current programme, the then the academy will work with the provider to determine an 
alternative date.  
 

6. Opportunities for access 
 
6.1. As well as requesting to meet with particular Year 8 to Year 13 groups of pupils, providers may 

also wish to attend the specific careers events held at each academy annually.  
 

6.2. These events provide good opportunity for providers to come into the academy to work on the 
careers programme and support pupils and parents. 

 

6.3. Each secondary academy will publish an overview of the careers events per term on the academy 
website (Appendix 2). 

 
7. Premises and facilities 

 
7.1. The academy will make the main hall, classrooms, and as necessary smaller meeting rooms 

available for discussions between the provider and pupils, as appropriate to the activity. 
  

7.2. The academy will also make available Audio Visual (AV) and other specialist equipment to 
support provider presentations. This will all be discussed and agreed in advance of the visit with 
the respective academy leader for careers education and guidance or a member of their team. 

  
7.3. Visitors to academy buildings will be required to adhere to our safeguarding procedures in the 

academy.  
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7.4. Providers are welcome to leave a copy of their prospectus or other relevant course literature 
with the leaders and careers education team in the academy.  

 
8. Responsibilities 

 
8.1. The following responsibilities apply in relation to this policy: 

 
 

▪ National Director of Education - is accountable for this policy and holding Regional 
Education Directors to account for ensuring that all secondary academies have published 
a full and comprehensive Provider Access Request statement;  

▪ Regional Education Directors - responsible for ensuring each academy has in place a 
published Provider Access Request statement and checking these annually along with the 
published careers education programme information;  

▪ Headteachers - are accountable in meeting statutory duties to provide a careers 
education programme for pupils, publishing the Provider Access Request statement each 
year and ensuring that careers leaders in the academy work with external providers in 
upholding this policy. 

 
9. Approval and review 

 
9.1. This policy statement is approved by the Education Committee and then each year the Regional 

Education Director will review and approve academy Provider Access Request statement and 
supporting careers education and guidance programme published on the academy website. 
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Appendix 1 

Provider Access Request 

Name of E-ACT Academy: 

Address: 

Headteacher: 

 

Leader for Careers Education and Guidance: 

 
 
Telephone:                                                                      Email:  
 

 

Provider Access Request 

 

Name of provider: 

 

Main point of contact: 

Please outline below which year group/s you would like to meet with in your request. Set out 
the aims and content proposed for your visit and any AV requirements. 

Please include proposed date and length of session/visit. 

Submit this form to the Leader for Careers Education and Guidance as above 
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Careers programme of events - overview 

Appendix 2 

Name of E-ACT Academy: 

Address: 

Headteacher: 

Leader for Careers Education and Guidance: 

Academic year:  

Autumn Term Spring Term Summer Term 

Year 8 

Year 9 

Year 10 
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 Autumn Term Spring Term Summer Term 

 

Year 11  

 

 

 

 

 

  

Year 12  
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	Telephone: 01706846474
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	Main Point of Contact: 
	Proposal Information: 
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	Autumn TermYear 8: Futures Friday lunch (Gatsby Benchmark 5 ) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Barclays Life Skills (Gatsby Benchmark 5) 
	Spring TermYear 8: Futures Friday lunch (Gatsby Benchmark 5 ) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Changing Horizons Event. (Gatsby Benchmark 2,5) Visit to local Sixth Form Colleges (Gatsby Benchmark 5,7) 
	Summer TermYear 8: Futures Friday lunch (Gatsby Benchmark 5 ) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Careers Fayre (Gatsby Benchmark  5,7) STEAM Event (Gatsby Benchmark  5) World of Work- Alumni / Local business visits/talks (Gatsby Benchmark 5) #askthespeaker (Gatsby Benchmark 5) Visit to local Sixth Form Colleges (Gatsby Benchmark 5,7) PSHE- Aspire2be sessions focusing on the World of Work (Gatsby Benchmark 1)  Careers Advisor Group Sessions Gatsby Benchmark 8) 
	Autumn TermYear 9: Futures Friday lunch  (Gatsby Benchmark 5) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Careers Advisor present at Parents Evenings. (Gatsby Benchmark 3,8) Post 16 providers present at Parents Evening (Gatsby Benchmark 3,5,7) 
	Spring TermYear 9: Futures Friday lunch (Gatsby Benchmark 5 ) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Asprire2be- careers lessons focusing on Pathways (Gatsby Benchmark 1) GCSE Options and Pathways advice. (Gatsby Benchmark  7,8) Post 16 providers present at Parents Evening (Gatsby Benchmark 5,7) Inspirational Women in Industry- Willmott Dixon Event (Gatsby Benchmark 5 ) The Brilliant Club (Gatsby Benchmark 5,7) Manchester College-Options talks (Gatsby Benchmark 5,7) Careers Advisor Group Sessions Gatsby Benchmark 8) 
	Summer TermYear 9: Futures Friday lunch (Gatsby Benchmark 5) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) #askthelord (Gatsby Benchmark 5) Barclays Life Skills (Gatsby Benchmark 5) 
	Autumn TermYear 10: Futures Friday lunch (Gatsby Benchmark 5) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Barclays Life Skills (Gatsby Benchmark 2,5 ) Post 16 pathways evening (Gatsby Benchmark 5,7 ) 
	Spring TermYear 10: Futures Friday lunch Careers Advisor present at Parents Evenings. (Gatsby Benchmark 5) Aspire2be - finding out more about key workers (Gatsby Benchmark 1)  Careers Advisor at Parents Evening (Gatsby Benchmark 8 ) Inspirational Women in Industry- Willmott Dixon Event (Gatsby Benchmark ) University Visits (Passport)  (Gatsby Benchmark 7 ) Event City- Careers Event   (Gatsby Benchmark 5,7 ) Careers Advisor Group Sessions Gatsby Benchmark 8) Digital Advantage (Gatsby Benchmark 5) 
	Summer TermYear 10: Futures Friday lunch (Gatsby Benchmark 5) University Visits (Passport)  (Gatsby Benchmark 7) Aspire2be - finding out more about key workers (Gatsby Benchmark 1) Aspire2be sessions- focusing on Building for the Future (Gatsby Benchmark 1) 1:1 Careers Advisor Meetings/ Small group meetings (Gatsby Benchmark 8) Mock Interview Day( Gatsby Benchmark 5)  Manchester College- LMI Talks (Gatsby Benchmark 2,7 ) 
	Name of Academy: Royton & Crompton E-ACT Academy
	Address of Academy: Blackshaw Lane, Royton, Oldham, OL26NT
	Headteacher Name: Mrs A Atkinson
	Name of Careers Lead: Miss Amanda Jacob
	Academic Year: 2020-21
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	Spring TermRow1: 
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	Autumn TermYear 11: Futures Friday lunch (Gatsby Benchmark 5) Careers Advisor present at Parents Evenings. (Gatsby Benchmark ) Post 16 providers present at Parents Evening (Gatsby Benchmark 5,7) 1:1 Careers Advisor Meetings (Gatsby Benchmark 8) Aspire2Be Sessions- visits from Sixth form colleges/schools. (Gatsby Benchmark 5,7) Aspire2be sessions  focusing on future plans and next steps (Gatsby Benchmark 1) Willmott Dixon- sessions focusing on CV writing, careers, interview skills. (Gatsby Benchmark 3) Post 16 pathways evening (Gatsby Benchmark 3) 
	Spring TermYear 11: Futures Friday lunch (Gatsby Benchmark 5) Aspire2be sessions  focusing on future plans and next steps (Gatsby Benchmark 1) Careers Advisor present at  Parents Evenings. (Gatsby Benchmark 8) Post 16 providers present at Parents Evening. (Gatsby Benchmark  5,7) 1:1 Careers Advisor Meetings (Gatsby Benchmark 8 ) Mock Interview Day (Gatsby Benchmark 8,5) 
	Summer TermYear 11: Futures Friday lunch (Gatsby Benchmark 5 ) 1:1 Careers Advisor Meetings (Gatsby Benchmark 8) 
	Autumn TermYear 12: 
	Spring TermYear 12: 
	Summer TermYear 12: 


